
Approval of plan and permission to construct/extend/or take into use any 
building as a factory under the Factories Act, 1948 

 
 

1 
Name of Approval / 
NoC/ License/ 
Registration 

Approval of plan and permission to construct/extend/or take into use any building 
as a factory under the Factories Act, 1948 

2 Competent Authority Chief Inspector of Factories 

3 Applicability Criteria 
i. More than or equal to 20 workers, with use of power 
 ii. More than or equal to 40 workers, without use of power 

4 Timelines  15 days 

5 Stage Pre-Establishment 

6 Documents Required 1. Two sets of Factory building drawings showing the plans, Elevations Cross- 
sections, the location of site (duly signed by the Occupier and the Architect) and 
its surroundings along with Form no. 1. 
2. Copy of Provisional registration –SSI / in principle clearance letter for MSI / LSI. 
(Not applicable for gala construction). 
3. Project Report giving the list of machineries, flow process, manufacturing 
Process, raw materials, finished products and bye / intermediate products. (Not 
Applicable for gala construction). 
4. Quantity and mode of storage of LPG, Petroleum fuels, hazardous substances, 
if any / signed statement on company’s letter head that it is not applicable (Not 
Applicable for gala construction). 
5. Position and the drawing of the Effluent Treatment Plant, if any / signed 
statement on company’s letter head that it is not applicable (Not applicable for 
Gala construction). 
6. Machinery lay out in the building drawings along with their respective power 
Rating (Not applicable for gala construction). 
7. A copy of Questionnaire. 
 

 
 

7 

 

Procedure for getting 
license 

1. Visit Single Desk Portal & register 
2. Fill in the application FORM I 
3. Approval by the Authority. 
4. Download the Certificate. 

8    Fees No Fees 

9 Validity of License Lifetime   

 
 
 
 
 
 
 

 



UT Administration Dadra & Nagar Haveli and Daman & Diu

DePartment of Labour & EmPloYment

Daman

No. LEIDMN//BRAP - 199 I 2020 I 1' 69 Date: 09-06-2021

Read: Business Reforms Action Plan, 2020 (Reform No. 106 & 113) issued by

Department for promotion of Industry and Intemal Trade & Industry,

New Delhi.

ORDER

In pursuance of the reforms proposed by the Department of Promotion of

Industry and Internal Trade & Industry, New Delhi, it is hereby mandated that

no fees has to be paid by the applicant who applies for Registration of Boiler

Manufacture and approval of plan and permission to construct / extend or take

in to use any building as a Factory in the U.T of Dadra & Nagar Haveli and

Daman & Diu. 
D^,/7/

(Danish Ashraf, IAS)

Comm. Cum- S ecretary (Labour)

DNH & DD

Copy to:-

1. The chief Inspector of Factories & Boilers, DNH & DD

2. TheAddl. Commissioner (Labour), DNH/Daman /Diu

3.TheDeputyCommissioner(Labour),DNHlDaman/Diu



User Guide for online filing of Approval of plan and permission to 

construct/extend/or take into use any building as a factory under the Factories 

Act, 1948 

1. Open the website: https://swp.dddgov.in/ and click on Department menu.  

 

2. Click on Factories & Boiler Department from the menu. 

 

 

 

 

 

https://swp.dddgov.in/


 

3. From the Department’s page, click on “Click here” for the Approval of plan and permission to 

construct/extend/or take into use any building as a factory under the Factories Act, 1948. 

 

4. Enter your mobile number and the pin which was generated on your mobile number to login.  

 

 

 

 

 

 



 

 

5. After login, click on Department & Services and on the search bar type “Under Factory & Boiler 

Act”.For the “Approval of plan and permission to construct/extend/or take into use any building as a 

factory under the Factories Act, 1948” click on “click here”. 

 

6. Click on “apply for Approval of plan and permission to construct/extend/or take into use any 

building as a factory under the Factories Act, 1948”. 

 

   

 

 



 

 

 

7. Fill the entire form and then click on submit button. 

 

 

 

 

 

 

 



 

 

7. after clicking on submit button, you can see the tracking status of your application, Query Status and 

Action. Click on Action Button to view or to download your form. 

 

 

 

 

 

 

 



8. Click on Form 2 to view your application. 

 

 

9. For the payment of application fees, you have to pay the challan which will be send from the 

admin side after the approval of application. You can check that by clicking on the  “action” 

button and click on “Pay Your Fees”.  

 

 

 

 

 



10. After that, click on “pay your fees” option and popup box will open where you can upload 

your paid challan fees and then Click on “Upload Fees Paid Challan Copy”. 

 

11. After uploading the paid challan copy, you can download the final certificate after getting approval 

from the Department .  

 

 

 

 

 

 



12. Then Download your final signed certificate for the “Approval of plan and permission to 

construct/extend/or take into use any building as a factory under the Factories Act, 1948”. 

 

 

 

 

 

 

 

 

 

 

 






