User Guide for online filing of single integrated return under all the labour laws

1. Open the website: https://swp.dddgov.in/ and click on Login/Registration menu.
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3. From the Department’s page, click on “Click here” for the Single Annual Return form.
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4. Enter your mobile number and the pin which was generated on your mobile number to login.

Register your account!

Applicant Name

Applica

Single Window Portal for
Industrial Clearance

Back to Home

Already have an account ? Login




5. After login, click on Department & Services and on the search bar type “Labour”.For the “Single
Annual Return Form” click on “click here”.
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EODB = Logged User: Aishwarya Marwal

I Departments & Services \

o
Departments & Services

. _— Deemed
Pin Timeline
No. Name of Service Competent Authority Approval Apply
{Working Days)
Authority
1. Registration under "Shops & Establishment Act” Click Here
2. Renewal under "Shops and Establishment Act” Click Here

3 Registration of principal employer's establishment under provision of The Contracts Click
5 Click Here
Labour (Regulation and Abolition) Act, 1970

4 Registration under "The Building and Other Construction Workers (Regulation of Click H
. Click Here
Employment Conditions of Service Act}, 1936"

Registration Certificate of "Establishment Inter State Migrant Workmen (RE&CS) Act,
1979 (License of Contractor Establishment)”

Renewal Certificate of "Establishment Inter State Migrant Workmen (RE&CS) Act,
1979 (License of Contractor Establishment)"

7. Single Annual Return form

8. License for Contractors under provision of The Contracts Labour (R & A) Act, 1970

A e
National
tormatics

Copyright @ 2021 | daman.nic.in

Logged User: Aishwarya Marw

Single Annual Return Home / Single Annual Retu
I Department

A Feis)
Ch Pin

Logout Show 10 # entries Search:
licatie Establishi t
L A=iD Establishment Name aptishmen Email ID Submitted On Status Query Action
Number Address Status

No Data Available !

Showing 0 te 0 of 0 entries Previous = Next

Copyright © 2020 | daman.nic.in




7. Fill the entire form, Part A, Part B,

EODB

@ Dashboard

single Annual Return

1. Datails Of Establishment | Factory
L1Name O Esblishment  Fctary”

pE

2. Details Of the Employer/Occupierjcontractor
231 ofthe mployerioepercracine

L3Tekete?
pEEST

3. Details Of the Mznager Person respansible for supervision or control of the establishment/factory

e
LaFata

4 Reginion o, of siablihrmentFaciory”

.0t ofcommancement fthe esabichmentfctory

& Nuemberaf employeeserployed

[ ——

Typeatuariar Unsiled Semiziied silied
Diret

Theough Coniracer

Tl

Copyright €2000| amanricin

Single Annual Return

C .
W Departments & Services

) Change Pin

2 Logout

1, Number of days the esytablishment|factory worked in this year*

4, Total wages paid to Male*

6, Total Fine Imposed; If any

Copyright @ 2020 | daman.nic.in

SingleIntegrated returnunder all the labour laws
12 Az Of Esablisment Fectory”
Lavsblenar
+5emlagdress
22addrez0f e EmployerOzcupiercontactar

Lavsblena

15 Emaladdress”

23usblena’

15 Emaladdress”

. license o, o esablishment faciory”

7 tstore oy ety

ot ke

PARTA

2, The number of man days worked in the year*

5, Total wages paid to Female*

1, Other Deduction; If any

Part C, Part D, Part E, Part F, Part G and then click on submit button.

Logged cer: Ashunrys e

Logged User: Aishwarya Marwa

Home / Single Annual Retun

May establishment is covered under the Minimum Wages Act,1948 rule made thereunder and all workers/office staff are paid wages overtime wages as prescribe by Administration

L sl
— National
== Informatic
B = Centre



EODB

ashboard

Single Annual Return

Departments & Servi

Change Pin

Logout

Dashb

PART B

1. Percentage of bonus paid*
5 20
3. Total amount of bonus paid*
100000

4. Date of payment *

23-12-2020 [m]

Copyright @ 2020 | daman.nic.in

Logged User: Aishwarya Marwa

Home / Single Annual Retur

May establishment is covered under the Payment of Bonus Act, 1965 and the workers are paid bonus. | have maintained records and registers as per the Act.

2. Number of baneficiaries*

5. If bonus is not paid, reason there of

oo L e

Logzed User: Aishwarya Marwal

pART C
y undsrthe -t Labour (Regulation and Abalition) Act, 1370 and the worker ars psid wage: 25 prescribed by the Administration

1. Name of the contractar 2. Address of the contractor”

#
3. Nature of workjoperations of contractor™ 4. Tota -
s days tract tabour™ & Totat -
. Total number of man days worked by direct labour™ 5. Change, if any, in the management of establishmentsits locations or any.

registration (details may be furnished with dates of change)
7

= Duration of contract Number of days werked during the year * on

11. Details of
21.2 Working hours =

11.4 Spread over™ 1.5 Weeldy holiday paid or not

12. Humber of mandays worked During the year

12.1Male” 12.2 Female =

13, Amount of wages paid 1. Amount of deduction from wages *

15. The following has been provided 7
15.1 Cantesn”
®p Oves ®no

15.2 Rest raoms

154 Craches 15,5 Firstaia

= ®ne

Copyright ©2020| daman.nic.in

Single Annual Return

PART D
Details Under the factory Act,1948 and the rule made there under.

1. Factory Identification Details

L.1FIN (Factory Identification Number)* 1.2 NIC code*

1.3 Select Sector

Select Sector hd

1.5 Registration Number* 1.6 License Number*

1.7 Licensed Workers*

1.9 Licensed Renewal position (Year)*

1.12 Plan Approval Date *

23-12-2020
1.13 Stability Certificate Obtained On Date *

23-12-2020 [m] 23-122020

Copyright ©2020 | daman.nic.in

213 Weekly holiday *

12370tal”

15.3 Drinking water *

e @i

Logged User: Aishwarya Marwal

Home

/ Single Annual Return

1.4 Select Registration Under Section

Select Registration Under Section hd

1.14 Stability Certificate Submitted On Date *




EODB Logged User: Aishwarya Marwal

Dashboard 1.15 Finished Product* 1.16 Intermediates*

Departmen

Chang

1.17 Raw materials*

Logout

2. Details of Employment
2.1 Average Daily workers
2.1.1 Male* 2.1.2 Female *

2.2 Number of days the factory worked during previous Year *

2.3 Number of man days worked
2.3.1 Adults
2.3.1.1 Men* 2.3.1.2 Women * 2.2.1.3 Total *

e. aggregate attendance during the Previous year)

2.3.2 Adolescents
2.2.2.1 Men* 2.3.2.2 Women * 2.2.2.3 Total *

2.4 Average Number of workers Employed dai
2.4.1 Adults
2.4.1.1 Men* 2.4.1.2 Women *

.. man days worked divided by number of days worked

4.1.3 Total *

Copyright © 2020 | daman.nic.in

= Logged User: Aishwarya Marwal

2.4.2 Adolescents
2.4.2.1 Men* 2.4.2,2 Women ™ 2.4,2.3 Total *

2.5 Total number of man-hours worked including overtime but excluding rest interval

Logout 2.5.1 Adults
2,5,1,1 Me 2.5.1.2 Women * 2.5.1.3 Total *
2.5.2 Adolescents
2,5.2.1 Men* 2.5.2.2 Women * 2.5.2.3 Total *
2.6 In respect of factories carrying on process or operation declared dangerous under section 87, furnish the (See 'y note 'A')

Average number of persons
Name of the dangerous process or
employed daily in each of the process
operation carried of(See explanatory. Number of persons
or operation given (See explanatory

note 'A')
note 'B')
Medically examined declared unfit
Male Female Male Female
sr
1 2 2 5 5 6
No.
1

Copyrigh

B8 E£ODB Single Window Portal: D= X | @ EODB Reforms Tracker - DNHDD X 1 Account Confirmation -

X @ EODB Single Window Portal : Dz X +

& c swp.dddgov.in;

EODB Logged User: Aishwarya Marwal

+ uJ
@ Dashb:

- © Add Dangerous Process
I Departments & Services

2.7 In respect of factories carrying on process” as Section 2(cb) furnish the following information. (See explanatory note 'C')

& ChangePin
. i Average number of persons
Logout ame oTthe Cangerous processor . oyed daily in each of the process

operation carried of(See explanatory Number of persons

or operation given (See explanatory
note ')

note 'B')
Medically examined declared unfit
Male Female Male Female

Sr
No.

L ]
\dd Hazardous Process

1 2 3 5 5 6

3. Compliance Status for Health Provision
3.1 Measures taken for prevention of dust / fumes generated in the Process* 3.2 Provision of wholsome drinking water*
- No

- Yes

3.2 Provision of Urinals,Latrines & Bathroom facility seprately for men and women*

L=l A D)



Dashbe

Department:

tips://swp.dddgov.in/main#dashboard

4.1 Compliance of safety provisions prescribed under
Schedules, including guarding of machinery. (Sec.21,22)*

4
4.2 Whether safe means of access provided to plants &machinery (Sec.32, 33) *
Oves ®no

4.4 Details of fire fighting equipments including water storage capacity & trained personal*

4.5 Whether hoists, lifts, cranes, li
Persol

ing tackles & li
prescribed forms? (Sec.28, Sec.29)*

4.7 Details of personal protective equipments provided and special safety equipments if
any(Sec.41)

4.11 Number of Safety programs for training & safety awareness arranged during last year *

4.13 For Major Accident Hazard Factories
4.13.1 Onsite emergency plan prepared / amended date *

23-12-2020

Copyright @ 2020 | daman.nic.in

4.12.3 Details of Safety Policy, Safety Audit & Safety Report. (if applicable)

5. Compliance status for Welfare provisions
5.1 Whether first aid facilities are provided as per rules, (Sec, 45) *
¥ No

© Yes

5.3 Whether canteen facility provided as per standards prescribed if niore chan 250 workers are

employed. (Sec. 46) *
C ®No

) Yes

5.5 Whether Rest Rooms and Lunch Rooms are provided ? If
more than 150 workers are employed. (Sec, 47) * d

employed) (Sec.48)

) Yes

6. Compliance status of Working Hours provisions

6.1 Compliance of provisions relating to working hours for adults i.e. 9 hours a day and 48 hours

per weelk, (Sec. 51) *

6.3 Normal working time for women workers In case of relaxation granted for working hours of

women workers, whether return & transport and security facilities provided. *

7. Compliance status for Annual leave with wages
7.1 Whether leave with wages are allowed to the eligible
employees (Sec.79) *

© Yes

Copyright @ 2020 | daman.nic.in

7.4 Leave with wages Total number of workers employed during the year
7.4.1 Adults

7.4.1.1 Men* 7.4.1.2 Women *

7.4.2 Adolescents
7.4.2.1 Men*

7.5 Number of workers who were entitled to annual leave with wages during the year.
7.5.1Adults

7.5.1.1 Men* 7.5.1.2 Women *

7.5.2 Adolescents
1.5.2.1 Men*

7.6 Number of workers who were granted to annual leave with wages during the year
7.6.1 Adults

7.6.1.1 Men* 7.6.1.2 Women *

7.6.2 Adolescents
1.6.2.1 Men*

8. Reporting of accidents to Factory Inspectorate -

Copyright ©2020 | daman.n

ing devices are certified duly by Competent

5.6 Whether creche facilities are provided forthe use of
ren of women employees ? (if more than 30 women are

7.2 Total number of workers discharged [ dismissed from the
service /quit employment | super annuated /died while in
Ne service during the previous year *

Logged User: Aishwarya Marwal

4.3 Whether emergency fire exits provided *

OYes ®no

i

ed in

4.6 Whether pressure vessels in use are tested by Competent Person & duly ce:
prescribed form, (Sec.31) *

J Yes No

4.8 Details of Safety Officers & Safety Supervisors (Sec.40) *

4.10 Whether provisions of Chapter-IVA there under complied with (if covered under Schedule-I
framed under Sec.2cb) (Sec. 418 to41H) *

No

4.12 number of workers trained through it =

4.13.2 Rehearsals done for Onsite Emergency Plan during last year.(Give dates) *

23-12-2020 ]

Logged User: Aishwarya Marwal

4.13.4 Whether information regarding hazards and actions taken provided to public, workers
and authorities *

OvYes @no

5.2 Provision of Ambulance Room, required staff, Ambulance Van (if applicable) (Sec.45)
OvYes ®no

5.415 canteen managed / run departmentally? through a contractor 2

Select canteen managed by -

5.7 Whether Welfare Officer is appointed as per the provi
laid down (Sec.49) *

6.2 Whether notice of period of work displayed on notice board ? (Sec. 61) *
O Yes

6.4 Whether certificates of fitness are obtained foremployment of young persons (above 14 yrs)
in the prescribed Form No.5 (Sec.69) *

OvYes @no

7.3 Number of workers in respect of whom wages : in lieu of
leave were paid *

Logged User: Aishwarya Marwal

7.4.1.3 Total *

7.5.1.3 Total *

7.6.1.3 Total *




@ Dashb

I Department:

rd

EODB

@ Dashboard

I Department:

Logged User: Aishwarya Marwal

absence including serious and fatal to Factory Inspectorate? (Sec. 88) *

Oves ®@no
8.2 Number of Accidents and Dangerous Occurrences during Previous year

Accidents involving

Only non-fatal injuries Fatal injuries aswell as non-fatal i
Number of Number of
N Persons Persons Persons » Persons
ersons ersons
Accidents/Occurrences injured  Accidents/Occurrences  injured injured killed

injured inside X 3 ) killed inside -

outside inside outside outside
The Factory The Factory The Factory
1 2 2 a 5 6 7 8 9

1. Accidents including dangerous occurrences and
major accidents involving injuries /deaths

2. Dangerous occurrences not involving injuries [deaths.

3. Dangerous occurrences involving injuries/deaths,

4. Major accidents involving injuries/deaths.

5. Major accidents not involving injuries/deaths.

8.3 Injuries occurring inside the factory during the previous year

Number of injuries occurring in
Hazardous Process under Section 2(b) Dangerous operations under Section 87 Others

Number of Number of Number of

Copyright © 2020 | daman.nic.in

Logged User: Aishwarya Marwal
Single Annual Return Home / Single Annual Return

PART E
May establishment is covered under the Payment of wages Act,1936 and the rule made there under. All worker/office staff are paid wages as prescribed manner. | have mantained all registers and
records are required under the law.

1. Whether applicantion in respect of Fines being Imposed on the employees in sent*

2. Number of man days worked (i.e. aggregate number of attendence) during the year for person
Earning more than Rs. 1600/- per month

2.1 Adult* 2.2 Young Persons*

3. Average number of workers employed daily (i.e. man days worked divided by number of days
worked) for person earning more than Rs 1600/- per month
3.1 Adult* 2.2 Young Persons*

Total wages paid including deduction under section 7(2) of the payment of wages Act,1936 for person getting less than Rs. 1600/- per month on the
following account

4. Basic wages only* 5. Dearness Allowances*

if combined Basic wages and dearness allowance paid)*

Copyright © 2020 | daman.nic.in

Logged User: Aishwarya Marwal

g

8. Non-profit sharing bonus* 9. Any Other Bonus (other than profit sharing bonus and non-profit sharing Bonus) forming part
of wages As define under the Act*

10. Any other amount paid in cash which may form part of wages as define under the Act (Please 11, Arrears of pat in respects of Previous year during the year™
Specify)*

Gross amount paid as remuneration to person getting less than 1600/- per month including deduction under section 7(2) of the Act on the
following Accounts :
13. Total wages paid during the year* 14. Bonus paid du

g the year (including arrears also , if paid during the year. This is statutory
sharing Bonus)*

16. Deduction number of case and amount realized *

Copyright © 2020 | daman.nic.in




= Logged User: Aishwarya Marwa
Single Annual Return Home / Single Annual Retur

PARTF
Details under the Maternity Benefit Act-1961 & Rules made there under

1. Number of female workers employed on any day* 2. Number of women workers, claimed Maternity benefits/ No, paid (Section 5)*

Enter Number of female workers employed on any d

Enter Number of women workers, claimed Maternity benefits/ No, paid !

2. No. of case in which medical Bonus is claimed/paid (Section 8)* 4. No. of case of leave for miscarriage is applied/granted (Section 9 & 9-A)*
Enter No. of case in which medical Bonus is claimed /paid ! Enter No. of case of leave for miscarri is applied/granted |

5. Number of cases of additional leave for i i anted (Section 10)* 6. Total Amount of Maternity Benefit paid*~
Enter Number of cases of additional leave for iliness applied/granted | Enter Total Amount of Maternity Benefit paid !

7. Whether Nursing breaks allowed to the eli
Oves ®@no

ble women employees ? (Under Section 11)*

8. Whether women employees are dismissed from service during their pregnancy depri

Cancel

ng of their entitled maternity benefits or medical bonus ? (Section 12) [J

Copyright @ 2020 | daman.ni

EODB = Logged User: Aishwarya Marwa
@ Dashboarc Single Annual Return Home / Single Annual Retur,
Ceraet
PART G
P ch Physically Handicapped Person (Employment in Factories) Act, 1982 and rules made there under
[c 2 1. Total No. of workers emplayed* 2. Number of hand d persons
Enter Total No. of workers employed | Enter Number of physically handicapped persons employed |
3. Certificate from certifying surgeon obtained from all workers 2 4. Whether all physically handicapped persons are recuited form Registered Persons with
Oves ®po employement exchange”

Oves @pg

5. Record of physi i persons maintained in Form No. Il Rules -3*
Oves ®no

Copyright © 2020 | daman.nic

atic
e

8. Click on Submit Button.

Are you sure You want to Submit ?




9. You can your single annual return form on the page where you can track the status of your
application, Query Status and Action. Click on Action Button to view or to download your form.

EODB = - ) ,
A i
@D Dashboard Single Annual Return Home / Single Annual Retur
0 Departments &
Apply for New Single Annual Return
Change Pin
Logout Show 10 & entries Search:
licati Establishment
No, "PPUCELON ¢ b tishment Name avishmen Email ID Submitted On Status e Action
Number Address Status
1 SAR00001 test daman test@gmail.com 23-12-2020 et Ea T . n{}:
Showing 1te 1of 1 entries Previous Next

Copyright © 2020 | daman.nic.in

10. Click on Form 1 to download your Single Annual Return Form.

= Logged User: Alshwarya Marwa

Single Annual Return Home / Single Annual Retur
Apply for New Single Annual Return
Show 10 = entries Search:
Applicati Establish t
No. e Establishment Name stablishmen Email ID Submitted On Status Query Action
Number Address Status
1 SAR00001 test daman test@gmail.com 23-12-2020 Application Submitted =

Showing 1to 1 of 1 entries drevious - Next

Copyright © 2020 | daman.nic.in




11. Your form will look as the image uploaded below:

Single Integrated returm under all the labour aws

Mmree and addres ol bkt
Fartory:

Tals No
Mzizh Ap
Fax Ha. :

Erzaal Addres :

Saree and rescdeaial oo of He
Ereplrpu i Cerupisrimptracd o

Tala Mo
Mzizh Ap
Fax Ha. :

Erpasl Addmm :

Saree and reodeabal sdoreas of He
memarEr = prrwon respormbie ber
suprven or meired of e astablmamant
Sctory

Tals No
Mzizh Ap
Fiax Ha. :

Erzsel Addrem :

Maguizslan hoflcars o aod dale =
4 [|oeromoceosmt of the eilshbsbrosmli
Fartoy

3 [Sstume of Indesiry! sciaby

Typm of L“" Ih.:unl Tokal Malr Fenals

PO il ol

Dermci
Numbar f Ercployvesss sreplrped

achikng copfwrt woroan

Throegh
Lomirscier

Total

BART A

My establichment is coversd under the Minimuem Wages &ct, 1948 and rules made thereunder and all
workers/ office staff are paid wages overtime wages as prescribed by the Administration

Wumber of days the esytablishmentTactory worked m
this yoar




1 | Wumber of man days worked in B year:

3 | Number of eeerage emplopees employed In ila year-

4 |Total wages pald categary wiss : [

5 |Toml Fise Imposed: | iF any:

& |other deductens: i any -

BARTH

The Part A and B are to be furnished if the maximum number of employees employed on any day during
the year under report exoeed SNine)

My establichment ix covered under the Payment of Boous Act, 1965 and the warkers are paid banus. [
have maintamed records and registers as per the Act.

1 |Percaninge of bonos pasd:

2 |Number of benefciries:

3 |Total ameunt of bonos pasd :

4 |Duie of paymank -

w

I bomes & not paid, reason there of -

6 |Ouher dedections: IF any -

BARTC

Part A, B & C are to be furnished, if the sstahlishment bhas employed mare then 9 coatract labour oo any
day during the year under report. (Details to be provided by the Principal Emplayer]

My establishment is covered under Cantract Labour (Begulation and Abolition) Act, 1970 and the workers
are paid wages and overtime wages as prescribed by the Administration



Namg and posinl address of e coniractor

1 |Nature ol workioparatioes of comiTacior:
5 |retal number of days during the year on which comiract
© |laboer was empbead -
a Total numbar of mas days worked dering the year by
comtract labour :
. [Total number of days during the yesr on whick direct
T laboer was empheed
6 [Total number of mas days workoed by dinect laboer
Chasga, if any, In e massgemont of establishrant s
. |locaikens, or any other particelars furnished to the
" |Ripistering Officer i the application Tor the registraton
(Datalls may ba fornished with dabes of chamgas)
i Durntion of contrct Mombar of days worked during the
o |yr
1 Average mumbar of contract hbour worked o any Gy
during tha yoar
Dwrinils of :
(aWorking howrs
(hOwveriime work
3
(CiWenldy holsday
(diSpread over
(e Weakly haliday pald or met
Mumber of mandays worked During the year :
Mlals :
4
Famals :
Tixtal :
5 |Amount of wages pasd :




& JAmount of deduction from wieges :

Thit following ks besn provided 7
Cantin :

Rt rosms :

Drinkisg waber :

Criac by

|F_'='. aad

Part I

Dietails under The Factocies Act, 1948 and rules made thers unde=r

Factory Idestification Detads

FIN [Faciory Ddentfcatios Nombsar) :

NIC Cosda (Five digi)

Sectar (Public [ Co-operative | Joist Vantura

Begistratien under section (2m (5 § Zm {d} ¢ 85} :

Reqistration No :

Licurnisad Mo

Licunsid workors

Licunsid H.P :

License renewal positon per)

Licans: renewal application submitisd for the year .




Flan approvad Mo

Dase

Stability certificabe (i} Cbiained on Dule :

Stability cortificate (il Submitied on date

Flnishiad product -

Intarmediaies :

Raw maiurials

Details of amphyymsent

Average daily workers
Male

Farmsls :

Number of days the faciory worked during previous Yoar

Number of man days worked (Lo aggregabe attendance
durineg the Pravious year)

[} Adhadis:
{11 Mlem

[21 Women -

[3) Tobad

[k Adolescants :
(1) Melpm

[21 Women -

[3) Tobad




Average sumber of workers emploped daily Le. Maz days
worked divided by nombar of days warkad

|a} Adadic:
(1) Mam -

[2) Womsarn :

[3) Tokal -

(b)) Adodesrants :
(1) Mam -

[2) Womsarn :

[3) Totad -

Total member of man-hoers worked Ecludisg overtise bt
excluding rest imizreal.

|a) Adbadis:
(1) hiem -

[2) Woman :

[3) Toka -

b} Adolascants :
(1) hiem -

[2) Woman :

[3) Toba -

Compliasce Staius e Hoalth Provickoes

Mioamaras kes for provention of dust [ femis genarabed |,
in the process '

Provision of wholstoms: drinkisy waber (Sac. 15).

Provisiom of Unmals, Lairines & Bathmoams Tacilibes
sparataly for mes and woren (gve Nembar for each)
[Sac. 19}

Malntemancs ol health records

Provigios of Ocoepational Healih Center

Provislos of Factory Medical Oficer o applicable
(Eetzimar ship base Fart tims ¢ Fell tims)

Mumber of Indestrial Hygieeisis omployed b monsor
wark, emvironmant as required under Sactiom T-4, 112




Compliasce stafus for Salely provishons

Compliazes of safety provisioss prescribed omder
Schedules, mchuling quanding of machinery. (Sec 31, IZ)

Whather safs means of sooess provided o plants
Emachinery (Sac 32, 33}

Whathar emergency fire auits provided

Dwetadis of firg fGghting equipments iecludisg waber
slorage capacilty & tradsod pereonsd

Whether bolsts, 1ifis, crames, liffing tackies & lifling
dirrices ane oartifad duly by Competest Persen in
priscribed femms? (Sec 1S, SaclT)

Whather préfsure vessed b wsd ane tesled by Competin
Porzon & dely cortifed in prescribed form. (Secdl)

Dietadkc of parsomal profoctve oquipments proveded amd
spintial safeby epuipments ([ any. (Sec41]

Dietasic of Safeby Ofcers & Safely Suparvisors (Sec.40)

Safety Commities fenctioning 7 (F applicable]

Whather provisins ol Chapter-IVA there under compliad
with (il coversd weder Schadule-] rmed under Sac o)
(Sac. 41E dlH) .

Mumber of Safely programs for adsing & safely
awaraness arranged during kst yesr And member of
workers ained throegh IE

For Majer Accident Hamrd Facborkes.

[a} Onsibe emergency plan prepared ! amesdod dabe

(b} Aehearsals done for Oesile Emengency Flan during
last yeariGive dases])

lcp Deanids of Safely Policy, Safely Awd B Safety Rapors
{IF applicahble)




[d) Whether information regarding hazards and actions
takan provided to pebdc, workers and aothorites.

Complizsce staius for Wallare provisions

Whirther first aid Tacilities ae provided as per roes
[Sac. 45)

Provisiom of Ambelance FEoom, required stadl, Ambolance
Van (I applicable) |Sec.d5)

[a} Whathar canieen facility provided as par standarnds
prescribiad IF sore cham 250 workars are empieyed. (Sac
L 41]

B b canigen manaped | run deparisoenialy? through a
coniractor ¥

Whirther Resi Rooms and Lomch Booms ame provided 7 1T
more than 150 workers are employed. (Sec. 47)

Whirthor crésche facilth=s s providad forks uso of
children of woman amploysss ¥ (I mone than 30 wanan
arg empdoyad ) (St 4=

Whether Wellire Officer Is appoisbed af per the
provisioes Lald down (Sec.d4d)

Complizsce satus ol Working Hours provislons

Compliatee of provisions relabng to working hours far
adulls 1. 9 hours & day and 48 howrs par woak, [Sec
511

Whether moboe of priod of work displaped on notice
board 7 [Sac. Gl

laf Mormal 'ﬁ'l:l.l':l.ll'g Umi Jor wosan Workers - [s case ol
Pl i I]fl.l'.'.ﬂ"l far h"!-l'i'.l.[.l; Eaurs ol wormen workers,
whisther mabam & L et & ﬂI:IJI'II::r Gacilles
providad

[b) Whether certificates of Mimass are cbhalnod
loremploymest of young parsans (abows 14 yrs) in
prescribed Form NoS (Sec.6d)

Compliasce status for Amnual leove with wagos

Whether kove with wages are alewed to e aligihio
employes (Sec.79)




Total member of workors discharged § dismissed from cha

servics Squit empleymont | seper aseied fdied whils in
farvice during the provions year

Number of workers n mespect of whom wages - B oo of |
Feaivd wdre uikd '

Leave with wiges

Total membaor of workors esployed derisg s yoar

) Addadis:
{1} Medim -

(21 Woman :

3 Totad -

b Adodasosnls :
{1} Mefim -
(21 Woman :

3] Totad -

Number of workers whe were antitled to annual ke
with wages during the year.

|al Aduduc:
(1) hiem -

[2) W-omsir :

[3) Tokad -

b Adolescents :
{1} Medim -

[2) Wi :

[3) Totad -

Number of workers wide ware granted e anrsal loave
with waqes durisg tha poar

o} Addadis:
(1 hiem -

[2) Wi :

[3) Tokad -

(b Adodasoanls :
{1} Mefim -

(21 Woman :

3 Totad -

Raporiing of aocidenis by Factory [espaciorabe




[Whiather arraegemesls are mads [ repet the accidesnts
imvahing more than 4B howrs absemcs including serkoes
and Gital to Faciory Iespsotoraba? (Soc. BE)

Number of Accsdenis and Dasgoroes OCCUTnGES dering
Prisvioiss yoar

Accidents involvisg

Only non-fatal injuries Fatal injuries as well af nos-laial isjuries
T4 T Mussbir of

FPersoss Persans Fersons Fersons Persoss Pe s
AdcblsnisMcurmencss njured injored Accidents/Ocourresies igjursd injured killed Killed
Insidie owlsids imsble oubtside nside oalsids
The Facbery Ths Faciory The Factery
1 2 E | 4 3 & 7 ] a9

3. Dham e i
ELCUNTRNDES

involving
linjuriss'deaths.
4. Majar
acCblonts

involving
linjuriss'deaths.
5. Majar
alcidents sl
involving
linjurbes'deaths.

Mumher of imjuries sccurming i
Hazardoiss Prociess usder Saciios 2l Emgereny spniiny wer St

BT Dibrrs
Number of Numsber of Number of
Accidenis Persass injured Acchlinis Persang injured Acclidemis Persans injured

Fatal Manlatal Fatal Momlatal Falal Nenfatal

(I} Momfatal injuries (workers injured during the Year in
which Injored workers refurned o work During the samo
YRar,

{al Member of Ejuries .

ibh Mandays lost dee to injures: -

{lif Monfatal injuries (workers injorses) cccurming & - Tha
praviaus yaar in which injured workers reiemed o Wark

during tha year io whick this informaiion relabes
{a] Member of mjuries :




(by Mandays lost des te injurss: -

Fart E
Details under The Payment of Wages Act - 1936 & Bules made there under

My establishment is covered under The Payment of Wages Act, 1936 and Rules made there under. All
workersioffice staff are paid wages as prescribed manner. | have maintsined sll registers and mecords as
required under the B,

‘Whather application in respoct of Fines being Imposed on
the employess & sanl -

(1) Mumdsar of Man days worked (L. agqrogabe : Nesbar
of attendania) dering the yaar for person Earmisg sore
than Bs IGO0 per manth (S explasatory mete "D7)

fa} Adals :

[} Young Persons Tobal :

{1y Average nomd=sr of workers emgpdoyed dady (Le. man
days worked divided by numb=sr of days Worked) Sor
pirsans saming mere than B IS0 Par monkk (Sos
explinatory note "B7)

[} Aduls :

(B ¥oung Perssns Total :

Totad wages paid” including ‘deductions” under Sectiom
T2} af the Paymant aof Wages Act, 1935 for parsoes
getting le=s than Bs. 1600 per manth on the Tollowing
BoCouni:

[a) Bass: wagas anly - .

b Draarmass ADWanoss :

[c] Composite wags (e il combined Bk wage and
dearness allowascs pald) -

[d) Crepatime wages :

{ah Non-prodii sharing Eonus :

[f] Any other boms (other than Profs shansg bonos asd
nok proflt Sharing bomes) formisg part of wages As
deflmad under e Act -

(g} Any otkar amount paid b= cash which may form part
of wages As delimed under the Act (Please specily] :




(B} Arrears of pat in respecis of Perdioes year during the
W&l

1) Total wages paid (Totad of (a+k) or cedsrel+g+h)

Cross amouen! pabd i emenarabion o porson gotiing less
i |than 1600 por month cludieg “dedection’ weder Secton
T2} of the Act on The lollowisg scoests:

{af Total whges paid (lkem 3} during the yoear

{b) 'Benus paid during the year (Incleding armears abss, if
paid During the year. This & satubory Skaring Bonos)

Ic] Amount of momsy wader of Commission” given during
thia year

[di Deducihens-number of cases and amound reallzed .

Bart F
Dietails under the Maternity Benefit Act-196]1 & Rules made thers under

1 |Nember of emale workers emplopnd oo any day -

Mir. ol women workers, clamed Matersiy banefin 7 Mo,

2 paid {Sectien 5)

3 Mo of casas In whick modical Bons i5 chiimed ifpaid
(Seaction B) -

3 Mir. ol cases of lmave for miscarmiage B appladigrasted

[Secton 9 & 9-4] :

Numbar of cages of additonad kave For Seecs applad |
granted (Secton 10

15

G Tobl amount of Batornity bonedit paid :

Whatkar Nursing breaks aiowed to B elgihls womsn
ampdoyaat’ (endor Socton 11} -

=




WhaHEaT Wiiltan. amployeis arg dismiisded from sarvio
during thair pregnascy depriving of their enbtled
maiersy ; benedii or medical bomes - so, nembar of
wimes damiscod and measons thereod (Sactom 12) -

Bart G
Physically Handicapped persons (Employment in Factories] &ct, 1987 and rales made theme under

My extablishment is covered under The Physically Handicapped Persons (Employment in Factories) Act,
1987 and Rules made there ander. [ have already appoinbed physically handicapped persoos as per hw
and maintained all registers and recomds as cequired under the law.

1 |[|Total Mo of workess employed :

2 |Number ol physicaly handicappad persoss employed -

Cartificates from Cemifying Sergecs obiained from 28
workers T :

Whether all physically kandicapped parsofs are recnaibed
from regiioned Forsoes with empdeysont axchange :

Record of physically kandieapped persons madstaiead in
Fores Mo 0. Bal - 3

wm

Explanatory Mote

(4] Al such 'dangerous processes or operations' as specified and declared im the Rules farmed under
section BT af the Factories Act, 1948 shaould be checked. If the Eactory o even a part of the Bctary
submitted retures falls under this Section. The fact should be mentioned against this ibem and request
informatian furniched acoardingly.

(B)] The avernge sumber of workers employed daiby showuld be calculated by dividing the Bgures of
'Mandays worked' by number of days worked in the year. For seasonal Esctonies®, the average number

22! af warkers employed daily during the working season and of-season should be given separately.
[ Reefer mote B-2)

(C} Al such “hazrardous processes in relabon to the mdustries specified in the First Schedule to the
Fartories Act and defined under Section Hch) of the Act should be checked. 1f a factory, or even a part of
the factory submitting returns falls under this Section, the fact should be mentioned against this item and
requisite information furnished socordingly.

(D) Mandays worked should be the sggregate number of atbendance of all the woroers, covered under the
Act, in all the working days. In reckoning attendance, attendance by the temporary as well as permanent
employed should be counbed, and all employess should be included, whetber they are employed directly
or under contractors: {Apprentices, wha are oot covered under the Appreotices Act, 1961, are also to be
included]. Attendance oo sepamte shifts (e.g. night and day shifts) should be counted separately. Partial
attendance for lews than half a shift on & working day should be ignomed while sttendanos for half a hift



No.LE/DMN/SCLW/183/2017/324
Administration of Daman & Diu,
Department of Labour & Employment,
Daman,

Dated : 20/11/2017.

Read : Business Reforms Action Plan, 2017 issued by DIPP, Ministry of

Commerce & Industry, New Delhi.

ORDER

In pursuance of the reforms proposed by the DIPP, Ministry of Commerce &
Industry, New Delhi the online filling of the single integrated return and applicable
payments (Link : http://labourdaman.in/web/wp-content/uploads/resolution-26-05-01-
2015.PDF) shall be filed online under the following labour laws :

(1)
(2)
)
(4)
©)
(6)
(7)
(8)
(9)

The Goa, Daman & Diu shops and Establishment Act, 1973
The Contract Labour (Regulation & Abolition) Act, 1970
The Motor Transport Act, 1961.

The Equal Remuneration Act, 1976.

The Minimum Wages Act, 1948.

The Payment of Wages Act, 1936.

The Factories Act, 1948.

The Maternity Benefits Act, 1961.

The Payment of Bonus Act, 1965

(10) The Payment of Gratuity Act, 1972

(11) The Industrial Employment (Standing Orders) Act, 1946

(12) The Physically Handicapped person (Employment in Factories Act, 1982)
(13) The Indian Boilers Act, 1923

oy
( Sandeep Kumar Singh)

Collector / Labour Commissioner
Daman & Diu



